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Elijah’s Promise Soup Kitchen
Background Information

Elijah’s Promise was established in 1989 when three local churches joined together to form a soup kitchen. Places of worship have been our central volunteer base ever since-preparing and serving meals. The name Elijah’s Promise comes for the Old Testament passage where the prophet Elijah encountered a widow in Zarephath.  Elijah asked her for food and water and the widow told Elijah how little she had.  Elijah replied, “If you share with me, I promise you you’ll never be hungry.” That is our philosophy and as long as we continue to share, no one in our community needs to be hungry.  

In addition to the soup kitchen, in 1997 Elijah’s Promise created a culinary arts training program, teaching cooking basics and preparing people for jobs in the food service industry.   Elijah’s Promise also operates a client-staffed catering business and a micro-enterprise program.  These programs train individuals in skills needed to start up and operate a small business. 

Our Guests

Guests at Elijah’s Promise are ethnically and racially a diverse group. The majority are adult males between the ages 18 and 65 year old. Many tend to fall through the cracks of other social services. About 30 percent of our guests have no permanent place to live, and of those who do, only about 60 percent have a place to cook.  The Kitchen is one place where guests can have a hot nutritious meal and socialize in a safe and secure environment. 

Our Mission

The mission of Elijah’s Promise is to empower lives, invite justice, and alleviate hunger. We do this by providing:

· Education, training, and social services to empower lives

· Opportunities for community services to invite justice

· And nutritious meals to alleviate hunger.

Why We Need You

As government continues to “pull out” of its historic role of supporting the poor and vulnerable of our society (as well as the organizations, who serve them,) volunteers are needed now more than ever. Nonprofit agencies such as ours simply could not operate without the generous contributions of volunteers- their money, their time, food, and energy.

We need you not only for the energy and commitment you bring, but for your ability to tell others what you are seeing. The gap between the rich and the poor is widening. The privileged, for the most part, may never actually see our clients. The world of hunger and homelessness is one many of them could choose to ignore. Most of the time, it is not statistics or theory or even the nightly news that changes people’s minds and hearts; it is listening to someone else’s story and realizing that “there but for the grace of God, go I.” WE need you to help us bring more people to the table so they can begin to listen to each other and see that feeding and empowering the poor is more than “charity,” It is justice.

At Elijah’s Promise, we find no meaningful distinction between the “deserving” and “undeserving” poor. No one deserves to go without food or shelter, and everyone deserves to be treated with respect and dignity. Whatever brought our clients here, be it addiction, mental illness, a bad economy, poor family relationships, an oppressive system that keeps the “rich” rich and the “poor” poor, or just “bad luck”- they deserve the best that we can give them.

Not only do we need you, but you can be helped by your experience here as well. It is a tough job market out there; your time at the kitchen can teach you important skills in communicating professionally and in relating to a diverse client and volunteer base.  The contribution you make also does not look bad on your resume! More importantly, however, the experience allows you the opportunity to learn from the people you encounter here – by listening to their stories, witnessing their struggles and victories, and meeting them where they are.
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Elijah’s Promise Organizational Chart
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Elijah’s Promise Programs
While Elijah’s Promise is perhaps best known for its soup kitchen, in fact, we provide a continuum of services leading to “self-sufficiency”- from the kitchen to the classroom to the workforce. Here is a brief description of our other programs:

Soup Kitchen- Elijah's Promise takes emergency food assistance to the next level, striving to serve food with optimum nutritional value wherever possible. Providing calories is not enough. Elijah's Promise is working to insure that we are providing well balanced nutrition that promotes health and supports the well being of those we serve. You can join us in this effort through your contributions of time, donations of fresh fruits, vegetables, and minimally processed foods, as well as your efforts to advocate for policies and programs that support our most vulnerable neighbors.


Twice a day during the week and once each day on weekends, the soup kitchen serves free, nutritious meals to those in need. Volunteers serve an average of 300 meals daily. Poverty does not discriminate. Some of the guests are mothers with young children. Some are elderly. Some are unemployed; others are working and can't make ends meet. They are male and female, young and old, White, Hispanic/Latino and African-American. Guests of the soup kitchen are served in an atmosphere of hospitality and dignity. No one leaves Elijah's Promise hungry.
Bag Meals- This program is an offshoot of the soup kitchen. This program attempts to serve those who cannot make our regular meals due to work, school, job training, disability, or some other valid reason. We also offer meals to children who need them for school or after school programs. Guests must enroll for this program, by showing some kind of verifying paperwork, and re-certifying periodically- so we can make sure that the meals we prepare go to their intended targets. You may be asked to help with this program from time to time- enrolling clients, as well as preparing and/or distributing meals.

Social Services Outreach- A wide variety of health care and social service agencies regularly performs outreach at the kitchen. In addition, our Director of Community Services along with our social workers provides case management to guests and helps them access basic needs. One example of this outreach is the Clothesline, a bus that comes once a month with free clothing for men, women, and children.

Clothesline- The Clothesline Bus comes to Elijah’s Promise the 4th Sunday of each month to distribute clothing to our clients. FYI: We do not collect clothing at 18 Neilson Street (soup kitchen site). To donate good condition or new clothing to this program, please contact the Clothesline, at 732-545-9002 x100

Elijah’s Promise Programs (continued)

Fresh is Best- This program provides food to HIV+ clients in conjunction with another provider, Angel Foods. In order to participate in this program clients must enroll through Yvette Molina, Director of Community Services.

The First Step Addiction Program- This initiative/program provides services for people with substance abuse concerns. They are assisted with referrals to detoxification and treatment, as well as with supportive services that will help them maintain their recovery. 

The Promise Clinic- This is a student run health clinic that was launched by students of the Robert Wood Johnson Medical School to provide healthcare services for clients of Elijah's Promise.
Promise Jobs- The Promise Jobs Culinary School, located at 211 Livingston Avenue in New Brunswick, offers a full-time, intensive training program that prepares participants for employment in the food service industry. Through classes in culinary arts, life skills, job readiness skills and hands on work experience in the kitchen (both on-site and at local food service establishments), Promise Jobs seeks to equip people with the training and tools to succeed. Our graduates are placed in jobs at some of the area's finest restaurants and institutions. Both day and evening classes are available. Promise Jobs is an approved training program under the New Jersey Department of Labor and Workforce Development and The New Jersey Department of Education. For information about how to enroll, call (732) 545-9002, ext. 113

Promise Catering- Promise Catering is a business that makes a difference. Promise Catering employs students and graduates of the Promise Jobs Culinary School, which prepares low-income adults for work in the food service and hospitality industry. Income generated by the business supports the programs of Elijah's Promise. We always use fresh, quality ingredients. Taste the difference! Our services include both contract and event catering. We can do small and large events, including business meetings, receptions and parties. We also provide food service to organizations that serve low-income children and adults. Do business with promise catering and make a difference!

Phone: 732-545-9002, Ext. 125
Fax: 732-246-1138
E-mail catering@elijahspromise.net 
Micro-Enterprise Program- This training program teaches people how to develop and operate their own small business. Our graduates have opened both food- related businesses and other kinds of small enterprises; examples: candle making shops, and consignment boutiques.

Elijah’s Promise Programs (continued)
Healthy Kitchen- The Healthy Kitchen Initiative is a program that can help improve the health of our clients at the kitchen. The goal of the program is to improve quality of nutrition and quality of health for guests of Elijah’s Promise Soup Kitchen.  We are working to achieve this goal through the planning and implementation of a heart healthy menu that features fresh fruits and vegetables and the coordination of health and social services offered on-site. An interdisciplinary team approach brings together healthcare professionals, mental health, nutrition and dietary professionals and social services personnel to plan menus, coordinate services and monitor improvements in health to demonstrate positive health outcomes for low-income patrons. The long term benefits of the initiative include not only improved health outcomes for some of our most vulnerable community members, but the ability to move the mission of Elijahs Promise forward from alleviating hunger to feeding a healthy community.

Volunteer Opportunities
· Preparing and Serving Meals at the Soup Kitchen

· Health Fair, which is held in June.

· The purpose of this event is to emphasize the importance of maintaining a good and healthy lifestyle.  The Health Fair offers health screenings, valuable health information and resources for our clients and community at large. Representatives from various social service organizations have the opportunity to heighten community awareness by addressing health issues that affect us all.  Entertainment and a barbecue are provided.
· Volunteers are needed to help prepare and serve the meal, and to set up and break down after the event is over. Groups or individuals are needed to help with activities such as face painting. In the past we had DJ’s, poets, dancers, and more to provide us with entertainment. If you are interested, please contact the Donations and Volunteer Coordinator at 732-545-9002x117 or dlapp@elijahspromise.net.
· Chef’s Night, which is held in June
· This event is a fund raiser for Elijah’s Promise Culinary School.
· Volunteers are needed to help set up, help with office work before the event,  and much more.
· Painting Parties
· Volunteers are needed throughout the year to help us make Elijah’s Promise look beautiful, so if you are interested in getting a small or large group of friends, family, or co-workers to paint please contact the Donations and Volunteer Coordinator at 732-545-9002x117 or dlapp@elijahspromise.net.
Volunteer Opportunities (continued)
· Saturday Morning Cleaning
· Volunteers are needed to help with cleaning the kitchen, bathrooms, reorganizing the shelves, putting away stock, etc.
· Clerical work
· Special projects-there are always needs to collect special items for our clients, conduct surveys to gather data to improve services, etc
To get involved please contact the Diana Lapp, Donations and Volunteer Coordinator, at 732-545-9002x117 or dlapp@elijahspromise.net. 

Opportunities for our Younger Volunteers

1. Create place mats and place settings. The place settings consist of a plastic fork, knife, and spoon rolled up in a napkin held together by a small rubber band.

2. Compile collages and/or murals.

3. Conduct food, paper, and toiletry drives.

4. Conduct coin drives and various fundraisers.

5. Create special projects for the holidays. 

6. Read books and watch videos about hunger and homelessness.

7. Create bagged lunches.  The bagged lunches consist of a sandwich, a drink, and two snacks.

8. Plant- a- row.  One can add a row of vegetables to their home garden and donate the produce.

9. Write a story, poem, quote, play, or prayer about hunger and homelessness.

10. Participate in a letter writing campaign.

Elijah’s Promise Soup Kitchen

Volunteer Policies and Procedures

Hospitality is at the heart of Elijah’s Promise.  We are here to provide nutritious meals and assistance in a caring way.  All are welcome at Elijah’s Promise.  The following procedures are designed to foster a safe and healthy environment for guests and volunteers alike.  It has been our experience that consistency and organization contribute to a positive experience for all.  Please review the following guidelines carefully.  We thank you for your concern, commitment and cooperation.

Preparing For Your Shift

· Please be on time.  If you are unable to be here for your scheduled volunteer time, please call the staff and let them know.

· Wear comfortable (non slippery) shoes and clothes. No open toed shoes. Bring a hat if you do not want to wear a hairnet. We supply gloves, aprons, and hairnets.

· Please do not bring valuables with you.  

When You Arrive

· Check in with the staff person. 

· Sign in the volunteer log book. (sample on page 24)

· Secure your coat and belongings in the lockers.

· Bring a combination lock for the lockers and please share with people you know since we only have 8 lockers

· Wash your hands thoroughly.

· Get your assignment from the staff person.

Preparing and Serving the Meal

· If you are bringing food for a meal please provide your menu to the Kitchen Coordinator two weeks in advance so that they can plan and provide well balanced meals for that day.  You can submit your menu by contacting the Kitchen Coordinator, at (732) 545-9002 ext 116 or by email at pam@elijahspromise.net.
· Always wear gloves, hairnet/hat, and apron when handling and serving food.

· Be sure water is poured, coffee is prepared, and milk is available at coffee station.

Preparing and Serving the Meal (continued)
· Be sure all work stations are covered by volunteers before opening doors to guests, this includes one person at the door handing out tickets, one person collecting tickets, dining room servers, and kitchen line set up.
· There are usually no second helpings and no special orders.

· Guests are not allowed in the kitchen, office or pantry area at any time.
· If someone is disruptive during the meal, please bring it to the attention of the staff.
· Please, no radio, tape player or cd headsets while serving the meal.
· Please do not give guests money or other “gifts”.

· Please do not give out your home address, email or telephone number to guests.

· Any questions or concerns, please bring them to the attention of the staff person.

Clean-up

· Put food in proper containers, label, date, and store.

· Clear and wipe tables and chairs with warm water and bleach.

· Clean all cooking and preparation surfaces, sink and equipment.

· Take garbage and recyclables to proper disposal area.

Dress Code

· Wear comfortable clothing: Jeans, T-shirt, etc.

· Please wear long pants, no shorts.

· No loose clothing.

· Please dress appropriately. Do not wear inappropriate clothing.  If not appropriately dressed, the Kitchen Coordinator, at his/her discretion may ask the volunteer to leave the shift.  
· NO OPEN-TOED SHOES.  Wear non-slippery shoes.
· Hairnets, gloves, and aprons must be worn at all times (we supply).

· Long hair must be tied back.

· Bring a hat if you do not want to wear a hairnet.

Safe Food Handling 
Volunteer Training


Kitchen Volunteers…our recipe for success!

· Volunteers help with cooking, serving and clean up at all meals.

· Safe food handling helps us insure our guests receive the best.

· The following information will help you prepare for your volunteer shift.
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How Do I Prepare To Volunteer?

· Wear closed-toed, non-slip shoes

· Remove fake nails and nail polish                      

· Wear comfortable clothing                                 

· Remove all jewelry

· Pull hair back

· Check for personal cleanliness

What will be provided? 

· [image: image13.jpg]


Aprons to wear

· Gloves to use

· Hairnets to wear

See Kitchen Coordinator upon arrival

(Tony MacLachlan Kitchen Manager)
SANITATION PROCEDURES

PROPER HANDWASHING

· Use designated hand washing sink ONLY

· Wash hands with warm running water 

· Apply enough soap to build lather

· Scrub between fingers, on back of hands and under nails

· Wash hands for 20 seconds 

· Rinse and dry with paper towel

· Use paper towel to turn off tap
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When Do I Wash My Hands?
· When arriving to volunteer 

· Before working with food

· After sneezing

· After touching hair, face (eyes, nose, mouth), body

· After using the restroom

· Before putting on new gloves

· After handling garbage

· After handling dirty equipment, dishes or utensils

· After touching raw meat, poultry or fish

· Anytime you change tasks

Proper Use of Gloves
· Gloves are never used in place of hand washing

· Wash and dry hands before putting on gloves 

· Cover cuts and sores with a clean bandage before putting on gloves

· Gloves are for Single Use Only!
When Do I Change Gloves?
· When they are soiled or  torn

· When starting a new task

· Every 4 Hours     (when working on the same task)

Proper Kitchen Behavior

· No gum chewing

· No eating in the kitchen

· No taste testing

· No smoking

· Use gloves when serving food

· Cover mouth when coughing or sneezing (change gloves if necessary)

· Do not touch food without gloves on

· Wear hat or hairnet and apron
AVOIDING CROSS  
CONTAMINATION

The transfer of microorganisms from

one surface or food to another.

Cross contamination can cause people to be sick

Cross contamination occurs when
· Raw contaminated ingredients are added to food that receives no further cooking

· Raw food touches or drips fluids onto ready-to-eat food

· A food handler touches raw food and then touches ready-to-eat food
· Surfaces and equipment are not properly cleaned and sanitized before touching ready-to-eat food

· Cleaning with contaminated wash rags

Examples of Violations
· Cutting raw chicken on a cutting board and then cutting vegetables on the same unclean and unsanitized cutting board 

· Not cleaning the multi-use sink after rinsing raw chicken or other raw foods

Keep Food Out of The Danger Zone

· Do not let frozen food thaw at room temperature 


·  Holding hot foods at 140º F or higher

·  Holding cold foods at 40º F or lower

·  Cool cooked foods from   



140° – 70°F within 2 hours


70° – 41°F within 4 hours
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End of Shift
“A Clean Kitchen = Safe Kitchen”

· Keep all kitchen surfaces clean.

· Sanitize surfaces as necessary during preparation and at the end of the meal.  (See the Kitchen Coordinator for instructions)

·  Sweep and mop floors at the end of the meal.

·  Properly wrap and label all food with date 
and description before putting away.

Thank you for Volunteering!

For more information, visit us on the web at www.elijahspromise.org
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Kitchen Rules

1. Volunteers

a. Under 12 years of age:

· Can not be in kitchen or serve meals to the clients

· Please refer to Younger Volunteer Opportunities to get involved. (page 9)

b.  12 years – 15 years old:

· Can serve and clean up in the dining hall

· Not allowed in kitchen

· Must be with a parent or guardian

· Groups with children this age must have 2 or 3 staff members with them (2:10 ratio).

c.  16 years – 17 years old:

· Can help prepare the meal, serve, clean, put stock away, and reorganize the shelves.

· This age group needs a consent form if their parent is not going to come with them. (page 26) 

· Groups must have 2 or 3 staff members with them (2:10 ratio). 

d. 18 years and older: Can do all the volunteer jobs that we offer

2. Volunteers must obey the Dress Code (page 11) if not you would not be able to volunteer.

3. Volunteers must comply with the Safe Food Handling Training. (pages 12 – 17)

4. Please be advised that if you are not feeling well that your are not obligated to come in.  Others in the soup kitchen will be glad that you will not expose them to your illness.  Please contact the Donations and Volunteer Coordinator to let her know you would not be able to come for you scheduled shift.  

5. Please respect all staff, volunteers, and guests of Elijah’s Promise

6. If there are any conflicts during your time at Elijah’s Promise please direct the issue to the staff person. The staff is trained to deal with these kinds of situations.

7. Do not go in back hallway, unless directed by a staff person.

8. Do not take items that do not belong to you.

9. Remember clients and guests of Elijah’s Promise come first with our services: food, clothing, etc. 

10. During the meal time, please note that meals are for the clients and if you would like a plate you need to ask the staff person first.

11. Do not run or horse around in the kitchen. Remember safety first!

12. Respect the privacy of our clients. Do not repeat any client information you hear.

13. No more than 8 volunteers in the kitchen at any time.   

14. Remember we are a Smoke Free Facility; therefore if you are a smoker you must go outside of the building to smoke.  

15. Volunteers must adhere to the Volunteer Manual.

Sexual/Racial/Ethnic Harassment Policies

Elijah’s Promise is committed to its volunteers being able to work in an environment that is free from any form of discrimination, including harassment of racial, ethnic, religious, age-based or sexual nature.

Offensive behavior directed at a person’s race, ethnic background, gender or sexual orientation is prohibited.  Examples of actions constituting such prohibited conduct include:

Use of any Elijah’s Promise property, such as bulletin board or computer, for the purpose of displaying material that is demeaning to or derogatory of a person because of his or her race, ethnicity, gender, or sexual orientation – including material intended as humor.

Bring to work for the purpose of sharing or communicating with staff or other volunteers any material that is demeaning to or derogatory of any person because of his or her race, ethnicity, gender, or sexual orientation – including material intended as humor.

Communicating to any staff or volunteer any comment that is demeaning to or derogatory of any person because of  his or her race, ethnicity, gender, or sexual orientation – including material intended as humor.

The Equal Opportunity Commission (EEOC) has issued guidelines setting forth the Commission’s interpretation regarding sexual harassment as a violation of Title VII of the Civil Rights Act of 1964.  These guidelines are consistent with Elijah’s Promise’s long-standing policy that conduct creating an intimidating, hostile or offensive working environment will not be tolerated and those violating this practice may be subject to disciplinary action – including discharge.

Sexually harassing conduct, whether physical or verbal, is prohibited – both of staff and volunteers.  Such conduct can include repeated offensive sexual flirtations, advances, propositions, continual or repeated verbal abuse of a sexual nature, graphic verbal commentaries about an individual’s appearance, sexually degrading words used to describe an individual, and the display of sexually suggestive objects or pictures.

Sexual/Racial/Ethnic Harassment Policies (continued)
Anyone who feels that she or he is being subjected to harassment is urged to take the following actions: 

1. Confront the person and tell him/her to stop.  Explain the feelings evoked by his/her actions and explain in detail the behavior that should be stopped.  Write down your version of all incidents, communications and responses with as much detail as possible.  Keep this documentation for future use if needed.

2. If Step 1 does not end the harassment or you are reluctant to present either an oral or written complaint to the harasser, please speak with the Volunteer Coordinator as soon as possible.

3. All complaints will be investigated confidentially and promptly.  No information will be released to anyone not directly involved with the investigation.  The accused will be given full opportunity to present her or his side of the story but will be told not to discuss it with the accuser or in any way retaliate against the accuser for having complained.  It may be necessary to interview witnesses, but all investigations and interviews will be confidential (to the extent feasible).
4. Should the investigation disclose that harassment has occurred; the harasser will be appropriately disciplined – up to and including discharge.  Even should it be determined that no harassment has occurred, no volunteer will be disciplined or retaliated against for having made a confidential and good faith complaint.  

In other words, we take sexual harassment seriously.  We want the soup kitchen to be a safe and comfortable environment for everyone – staff, volunteers, and guests alike.  If you have any questions or concerns, please speak to the Volunteer Coordinator.

Van Policy

Only staff and volunteers approved by the Director of Community Services and cleared through agency insurance are eligible to drive the van.

For purposes of the meal program – vans will be used for picking up food donations.  All use must be scheduled with the Kitchen Manager or Volunteer/Donations Coordinator.  Any other use for the van must be scheduled and approved by the Director of Community Services.  Keys should be signed out and returned directly before and right after use of the van.  

Whoever uses the van will be responsible for cleaning up the van at the time of returning the van to the facility.  This includes throwing away trash, cleaning up spills, and removing all items transported from the van.

Van Policy (continued)

Any accidents, dents, scratches to the body of the van, or internal damage must be reported immediately to the appropriate personnel and the Executive Director.  Failure to do so will result in the revocation of van driving privileges.  

There will be no smoking in the van.

The vans (except the catering van) will be parked and kept in the lot at the 18 Neilson St. facility.  The van will not be parked or kept off premises without permission of the Executive Director.  

Gas, exterior washing and maintenance for the van will be the responsibility of the appropriate personnel.  

Any parking or speeding tickets incurred while using the van are the responsibility of the driver, not the agency. 

Press Policy

It is the goal of Elijah’s Promise to provide a safe, confidential environment for people to both receive services and offer their assistance.  In order to do so, the following guidelines are in place to protect the confidentiality of clients, volunteers, and staff.

Photographing, videotaping or audio taping of clients, volunteers, and staff may be conducted on premises by press or other public relations media.  Approval for filming, photographing or audio-taping clients, volunteers, and staff members must be secured from the Kitchen Manager and Director of Community Services before any filming etc. takes place.  Photographing and taping may only be done with the expressed permission of persons being taped or photographed.  General filming or photographing of clients in the dining room, classroom, or kitchen is only allowed when permission of all persons involved is secured.  Any photos or film of clients that will be used for publicity purposes by the agency or press contact must secure written approval by the client.

Interviewing of clients, volunteers or staff may be conducted by press or other public relations media on premises or via telephone.  The Kitchen Manager must approve all interviews with clients, volunteers of staff and Director of Community Services before any interview is granted.  A staff person should be present at any interview with clients and volunteers.

Fraud, Stealing, and Waste Policy


Elijah’s Promise will enforce the no fraud, stealing and waste policy. Please make sure that you follow all the Kitchen rules. If we find that staff and volunteers are neglecting these rules consequences will be dealt. We are proud to serve the Central NJ community and others with our services, but fraud, stealing, and wasting of food is a big offense and will not be tolerated. We are asking everyone to keep and eye out for these types of problems. If you see anyone doing any of these acts please report them immediately to a staff person.

Conclusion
Thank you for joining Elijah’s Promise in the important work of empowering lives, inviting justice, and alleviating hunger. It is important that all volunteers adhere to the Volunteer Manual. As a volunteer for Elijah’s Promise, you are truly making a difference in the lives of those we serve.  Your contributions will be invaluable. May we all continue to find ways to share so that none of us goes hungry.

If you have any questions please contact Diana Michele Lapp, Donations and Volunteer Coordinator at (732) 545-9002 x 117 or email at dlapp@elijahspromise.net
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Contact Sheet for Elijah’s Promise

Elijah’s Promise phone #: (732) 545-9002


For Soup Kitchen: x116


For Diana Lapp dial ext. 117 or via email dlapp@elijahspromise.net 

Volunteer Kitchen Hours

Lunch Shift: (Clean up is included into shift time)

Monday- Friday: 11:00 – 12:15pm (meal starts for clients)

Help Prep: start – 8:30 to 12:30 (5 people max) 

Help Serve: start – 10:30 to 12:30 (5 people max)

Mid-Day Shift:

1-3pm (5 people max)

Duties include:

· Cleaning

· Food Preparing

· Restocking 

· And Misc.

Dinner Shift: (Clean up is included into shift time)

Monday-Friday: 6:00-7:00pm (meal starts for clients)

Help Prep: start- 4:30 to 7:30pm (8 people max)

Help Serve: start -5:30 to 7:30pm (5-10 people max)

Saturday Morning Cleaning: 9am to 1pm (20 people max)
Saturday and Sunday Only One Meal Served – Dinner: (Clean up is included into shift time)

Serve to clients: 3:30-4:30 (meal starts for clients)

Help Prep: start- 12:30 to 5pm (8 people max)

Help Serve: start- 3pm to 5pm (5-10 people max)

In case of bad weather
Please be advised that if there is bad weather volunteers are not forced to come in to volunteer, but if you still would like to come in please do. We are open 7 days a week, 365 days a year, good weather or bad, but if you do not feel comfortable to come in please leave a message with the Donations and Volunteer Coordinator.

Elijah’s Promise Volunteer Log

Sample

Date____________




Number Guest_______









#Shelter Meals______

Lunch/Dinner

Coordinator_______________________

	Menu:
	

	
	

	
	

	
	

	Volunteer Name 
	Group or Organization
	Time In
	Time Out
	Total Hours
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Soup Kitchen ( Social Services ( Culinary School ( Catering ( Micro-enterprise
Release and Waiver Form to Volunteer

I hereby give permission for my son/daughter __________________________________ who is _______years old to volunteer at Elijah’s Promise from __________ to ________. In case of an emergency occurs I authorize the person in charge to seek qualified medical aid for any injury sustained by my child. I understand that all costs incurred for medical expenses are my responsibility. Also, I understand that my child is expected to act in an appropriate manner and if my child does not behave appropriately I may be required to pick him/her up at the site. Once this document is signed, I understand that Elijah’s Promise, Board of Directors, and staff are not liable or responsible for any personal injury, loss of property, negligent, willful or intentional act. Additionally, I acknowledge that my son/daughter participation in volunteering at Elijah’s Promise is entirely voluntary and understand that my son or daughter must be subject to the rules, procedures, and regulations of this organization. Furthermore, I acknowledge that I have read and understand the above statements and that I am of legal age to bind myself to this release and waiver.

__________________________________

Name of parent /guardian (print)

__________________________________                             ___________________

Name of parent/guardian (signature)                                                      Date

_________________________________

Emergency Contact Phone
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Emergency Medical Contact Release Form for Minors

Volunteer’s Name_____________________________________________________Birthdate____________________

Street Address_______________________________________________City________________________Zip_______

Emergency Information

Father’s Name_______________________________   Mother’s Name______________________________________

Home Phone#_________________                                 Home Phone #__________________

Cell Phone #__________________                                 Cell Phone #___________________


Work Phone #_________________                                 Work Phone #__________________


In case of an emergency and if a parent/guardian cannot be reached or is not applicable, please contact the following:

Name_______________________________            Name__________________________________

Home Phone #________________________            Home Phone #__________________________

Cell Phone #__________________________           Cell Phone #____________________________

Work Phone #________________________             Work Phone #___________________________

Medical Concerns:

Allergies:________________________________________________________________________________________

Other Medical Conditions:______________________________________________________________________________________

Physician_____________________________________________________Work phone #_______________________

Medical/Hospital Insurance Company___________________________________________Phone #_______________

Policy Holder’s Name____________________________________Policy #___________________________________

This information that has been given above will not be given out to anyone that is not a staff person of Elijah’s Promise. Also, this information will only be used in case there is an emergency to the volunteer’s name stated above. Please have a parent or guardian sign the bottom of this form. Thank you.

__________________________________________                       ________________

Parent/Guardian’s Signature                                                                         Date

Mailing List Form

If you would like to be on our mailing list for updated events and volunteer opportunities please fill out the following form and return this to the Donations and Volunteer Coordinator at:

Mailing Address: 211 Livingston Ave



     New Brunswick, NJ 08901

Please fill in as much as you can:

Group Name:____________________________________________________________

Coordinator of Group:____________________________________________________

Individual Volunteer Name: _______________________________________________

Address:________________________________________________________________

City___________________________________________ State________ Zip_________

Home Phone:  ______________________Work Phone: _________________________

Cell Phone:  _________________________ 

Email Address: __________________________________________________________

Skills/Interests:

Please check off as many that apply.

____ cooking                             _____ advocacy 

____ serving                              ______ General maintenance/repairs

____ professional chef               ______ Other:_________________________________

____ basic computer skills   

____ cleaning                                    

____ clerical work



                                                          Date

Credits�





Middlesex County College 


Dietetic Technology Program


Robin Lynch - President, Dietetic Technology Club


Kimberly Clark - Vice President, Dietetic Technology Club


Irene Bershadsky - Treasurer, Dietetic Technology Club


Kerri Rossi - Secretary, Dietetic Technology Club





Project Supervised by:


Mary-Pat Maciolek, MBA, RD                                       Director and Assistant Professor                                        Dietetic Technology Program                                        Middlesex County College








Americorps IT


William O’Donnell





Director of Development


Michelle Wilson





Office Manager


& Bookkeeper


Barbara Taylor





Catering Driver


Sue Daddio





Cleaning and Maintenance


Garrett Daubon





Cooks: Shannon Pritchett


Carol Eggleston


Abraham Pendon





Purchasing and Community Events


Norna Fairbanks





Executive Chef


Maria Barnes





Adjunct Instructors





Vocational Services


Richard Reiss


Jeanette Williams





Recruitment and Retention


Lorena Gaibor





Volunteer Coordinator


Diana Lapp





First Step Case Manager


Ruben Cortez





Case Manager


Robert Mason





Kitchen Coordinators


Elaine Wolf, Pam Johnson





Kitchen Manager


Tony MacLachlan





Director of Culinary School


Pearl Thompson





Director of Catering


Matt Borgen





Dir. of Community Services


Yvette Molina





Executive Director


Lisanne Finston
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To contact us: Administrative Office & School: 211 Livingston Ave. 

New Brunswick, NJ 08902
Soup Kitchen: 18 Nielson St. New Brunswick, NJ 08901 
Phone: 732-545-9002  Fax: 732-246-1138
E-mail: info@elijahspromise.net
www.elijahspromise.org
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